PROFORMA FOR ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) OF UNIVERSITY TEACHING DEPARTMENTS
1. Name of the Department

:

2. Name of the Faculty


:

3. Session of Academic Audit

:

4. Composition of Academic Audit Committee:


a. Dean of Faulty
:
Name and address

b. Outside Expert - 1
:
Name, Designation and address

c. Outside Expert - 2
:
Name, Designation and address
Section A: Academic Audit
1. Programmes offered by the department
	Programme

Name 
	Programme Code
	Programme

Year of start 
	Approved intake as per prospectus
	Actual intake

	
	
	
	
	


2. Approval of regulatory bodies (if applicable) If yes, then provide the following details
	Name of the regulatory body
	

	Status of approval
	

	Reason for non approval of regulatory agency (If applicable) 
	


3. Faculty- student Ratio:
4: Mentor- Mentee ratio:
5. Regular Mentor-Mentee meetings (Yes/No)


6. Programme- wise distribution of students admitted under various categories:

	
	General
	BC
	SC
	EWS
	PH/FF
	Students from other states
	International Students

	Programme
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F


7. Student Progression in the last academic session:

a) Pass percentage of students in first attempt:
	Programme name
	Programme code
	Number of students appeared in the final year examination
	Number of students passed in final year examination
	Pass percentage

	
	
	
	
	


b) Students qualifying in state/national/international level examinations during the year:

	Examination
	No. of students selected/Qualified
	Name of the candidate
	Registration Number/roll no. of the qualifying exam * 

	NET
	
	
	

	SET
	
	
	

	SLET
	
	
	

	GATE/GPAT
	
	
	

	CAT
	
	
	

	GRE
	
	
	

	TOFEL
	
	
	

	Civil services 
	
	
	

	State Government services
	
	
	

	Any other
	
	
	


* Please attach proof.

8. Faculty information:

a). Details of faculty sanctioned and filled:

	Post
	Number
	

	
	Sanctioned
	Filled
	Vacant
	No. of Contract/ Guest Faculty/ Resource person on 
Extension Lecture

	Professor
	
	
	
	

	Associate Professor
	
	
	
	

	Assistant Professor
	
	
	
	


b). Details of present faculty: 

	S. No.
	Name
	Teaching Experience (in yrs)
	Qualification
	Designation

	
	
	
	
	


9.  Details of journal publications:

10. Details of Book/Book Chapters published:
a). Book/s publications:
	Name of the Faculty Member
	Title of Book 
	ISBN No.
	Publisher 

	
	
	
	


b). Book chapter/s published:

	Name of the Faculty Member
	Title of book Chapter
	Title of Book 
	ISBN No.
	Publisher 

	
	
	
	
	


11. Details of patent filed/awarded (If any)
	Name of the Faculty Member
	Title of patent
	Status ( Awarded / Filed)
	Patent No.
	Date of award

	
	
	
	
	


12. Details of Research Supervision:

	Name of the Faculty Member
	Number of  Ph.D Students 
	Number of Dissertations / Projects Supervised

	
	Awarded
	Registered
	M.Phil. / MA/MSc/MTech/MPharma, Dissertation
	PG Projects

	
	
	
	
	

	
	
	
	
	

	Grand Total
	
	
	
	


13. Research Projects Awarded/Ongoing/Completed during the Year:

	Name of the Faculty Member
	Title of project

	Sanctioned Amount 
	Funding Agency
	Period
	Status of the Project

	
	
	
	
	
	

	Grand Total
	
	
	
	
	


14. Participation in Conferences/ Invited Talks / Extension Lectures, etc.: 

	
	Participation / presentation of paper in conferences/seminars/workshops etc
	Participated as resource person in conferences/seminars/ workshops / refresher courses etc.
	Number of radio talks
	Number of extension lectures delivered

	Name of Faculty member 
	National
	International
	State level
	National
	International
	State level
	
	

	
	
	
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	
	
	


15. Awards/ Recognition Received by Faculty Members:

	Name of the Faculty Member
	Name of the Award


	Status of the Award (Nat./Int.)
	Name of the Conferring Agency
	Date of the Award
	Field/ Contribution
	Whether it is award for innovation

	
	
	
	
	
	
	


16. Details of seminars/conferences/workshops/extension lectures etc. organized by the department.

	Name of the Activity
	Title
	Level

(National/

International) 
	Date
	Funding Agency
	Number of participants

	Conferences/Seminars/ Workshop etc.
	
	
	
	
	

	

	

	Extension Lecture
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


17. Details of consultancy activities of the Department (If any)
	Name of the consultants and Department


	Name of consultancy project
	Consulting/sponsoring agency
	Revenue generated (Amount in  Rupees)

	
	
	
	


18. Details of syllabus revision if any

a).  Details of syllabus revision

	Program Code of revised syllabus
	Name of the program where syllabus has been revised
	Date of Academic Council Approved
	% of syllabus content added or replaced

	
	
	
	


b). New Programmes/Courses introduced (if any):

	Name of the new Program/course introduced 
	Program/Course code
	Date of approval of Academic Council

	
	
	


19. Number of extension and outreach programmes conducted if any in collaboration with industry, community and non-government organizations through, NSS/NCC/Red cross/Youth Red Cross (YRC), Swachh Bharat, Aids Awareness, Gender issue, moral/ethical values/ personality development etc.
	Title of activity
	organizing unit/agency/collaborating agency
	Number of students participated in such activities

	
	
	


20. Details of Collaborative activities of the department: 

 a). Linkages with institutions/industries for internship, on the job training, project work, sharing of research facilities during the year 

	Nature of linkage
	Title of linkage
	Name of partnering institution/industry/research lab with contact details
	Duration 

( From – To)
	Participant

	
	
	
	
	


b). MoUs signed with institutions of national, international importance, other Universities, industries, corporate houses etc. during the year

	Organization
	Date of MoU signed
	Purpose and activities
	Number of students/teachers participated under MoUs

	
	
	
	


21. How many computers / ICT resources available in the department for student’s usage
:
22. Details of Instruments in the Department (Details of more than Five Lakh  for Science Departments, and more than one lakh for the remaining departments):

	Name of the Instrument
	Date of purchase 
	Amount of purchase
	Working condition

Yes/No
	If No, Please specify the reason
	Usage samples per month

	
	
	
	
	
	


(The working/usage of the Instrument/s may be confirmed from the Log Book)
23. Comments of the audit team about optimal utilization of resources:
24. SWOC Analysis of the Department:
Section B: Administrative Audit

25. Please verify and comment on the administrative functioning of the department on the following points:

(i) Timely Disposal of files

(ii) Functioning system of IQAC at department level

(iii) Functioning system of other constituted committees like (DC, DRC, PGBOS, Alumni, CCPC etc)  at department level
(iv) System of keeping and preserving the data 
26. Good academic and innovative teaching practices of the Department: 
27. Action taken by the Department on the recommendation of previous Academic Audit Report:
Observations and Recommendations of Expert Committee
28. Suggestions by the Academic Audit Committee for improvement of academic environment of the Department
29. Academic plans of the Department for the next academic session:
30. Overview of the expert committee on student interaction:
	(Dean of Faculty)
	(Outside expert)
	(Outside expert)


Guidelines for the Academic Audit:

1. Academic audit of the assessment year is a mandatory exercise defined by NAAC therefore must be completed in the given time frame. The period of count will be July 1 to June 30 of the assessment academic year. (For example for 2018-19, the period will be July 1, 2018 to June 30, 2019).  

2. The data provided in the academic audit proforma should be accurate and supported with sufficient proofs. The audit team may verify the proofs submitted by the department concerned.
3. The audit team will verify the physical infrastructure through a round of the department and give specific recommendations about working/optimal utilization of resources and other related aspects.

4. The soft copy and hard copy of the academic audit report must be submitted to the office of IQAC within one week of the audit. 

5. The Dean of the concerned faculty will prepare a consolidated report of the academic audits of the concerned departments and submit to the office of IQAC in the prescribed proforma.
6. It is mandatory that the recommendations of the audit team are discussed in the departmental committee meeting and initiate appropriate actions to improve the academic functioning of the department. 
7. Proforma and details should be shared with experts at least one week in advance.
Consolidated Report of Academic Audits by Dean of Faculty
(Note: Dean of the Faculty is requested to critically examine the academic audit reports and give specific recommendations for overall improvement of the faculty.)
Name of the Faculty



:

Name of the Dean of Faculty 


:

Departments covered under Academic Audit
:
Specific recommendations to improve the academic functioning of the faculty.  
Specific Observations and Comments on a particular department:
(Name and Signature of the Dean of Faculty) 
6

