
INDIRA GANDHI UNIVERSITY, MEERPUR, REWARI
(A state University Established under Haryana Act No. 29 of 2013)

Phone:01 274-248SSs Email: registrar@igu.ac. in

STANDARD BIDDING DOCUMENT FOR

EXAMINATION BRANCH

COMPLETE BIDDING DOCUMENT

Name of Work: "Purchase of rwenty Five Lac Answer Books of 38 pages each with oMR
i.e. 36 pages and 2 pages OMR',.

DN|TAmount: Rs. 2,2O,OO,OO0/-(Approximate),
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INDIRA GANDHI UNIVERSITY, MEERPUR, REWARI
(A state University Established under Haryana Act No. 29 of 2013)

PRESS NOTICE

lndira Gandhi University, Meerpur (Rewari) invites online bids/ tenders for "purchase of
Twenty Five Lac Answer Books of 38 Pages with OMR sheet i.e. 36 pages and 2 pages OMR" through
e-tendering mode on e-Procurement System, Govt. of Haryana, on the basis of quallty and
technical expertise from the Reputed Firms /Service,Providers as per details given on lndira
Gandhi University, Meerpur (Rewari) website -www.igu.ac.in and also on the Haryana Govt.
we b s ite - https : //ete n d ers. h ry. n ic. i n/n i c g e p/a p p f rom ol c.2 N LaA"?6,
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GANDHI UNIVERSITY, MEERPUR, REWARI
University lrstablished under Haryana Act No. 29 of 2013)
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DETAILED NOTICE INVITTNG TENDER (DNIT}

Online bids/tenders on behalf of the Registrar are invited only from the Registered
Venders/ Reputed Firms/Service Providers for "Pirrchase of Twenty Five Lac Answer Books of 38
Pages each with oMR Sheet i.e. 36 pages plus 2 pages oMR having bar code detachable portions,, onprescribed form through E-tendering. The tendei form "alongwr:th conditions of contract,, to be
fulfilled, can be obtained from the website: https://etenders.hrf.nic in/nicgep/app:

PU

Description of Work Approx.
Cost

(Rs. in
Crore)

Earnest
Money
(EMD)
(ln Rs.)

Bid fee
&E-

Service fee
(ln Rs.)

Start Date &
Time for Bid
Preparation

& EMD
Submission

Expiry Date
& Time
for Bid

Submission

Date 8
openir

,Time for
ig of Bid

Technical
Bid

Financial
ilid

rchase of Twenty
e Lac Answer Books
38 Pages each with
4R Sheet i.e 36
3es+2pagesOMR
:h and other
:cifications
ntioned at Annexure

2.20 4,40,0001. Rs. 5000/-
(Tender
Document
Fee).

Rs,10001
(e-service
Fee).

Ol' 0(,&o?l

U7ahu,
Q,o(,Re

QS*nrr^lp

2\,06,il,

1 bao lA

; After
verifying

2 the
Technical

Docurnents
&tobe
opened

later

1. Detailed notice inviting tender/estimate drawing can be seen in the office of thr:
undersigned during office hours.

l-he bidders would submit bid through e-tendering only on ilre ,,vebsite i.e.https://etenders.hry.nic.in/nicgep/app. TG tenders will be received only through
E-tendering, for further details visit website https://etenders.hry.nic.in/nicgepiapp
Bidding documents available on website https://etenders,hry.nic.in/nicgep/app.
Under this process, the Pre-qualification/ Technical online Bid Application as well asonline lrrice Bid shall be invited at single stage under two covers i.e. pee/1-echrrical &Commercial Envelope. Eligibility and qualificaiion of the Applicant will be first exaininerl
based on the details submitted online under first cover (POO or Technical) with respect trreligibility and qualification criteria prescribed in this Tender document. The pricr: Bicl
ttnder the second cover shall be opened for only those Applicants whose peel Jcch.icarr
Applications are responsive to eligibility and qualifications reqrrirenrents as per. -[errcjerr
document.

The payment for Tender Document/Bid Fee (Non-refundable) and e-ser-vice [:ee (lrJorr-
refundable) mentioned above shall be made by eligible bidders online directly ti-ricurgii
Debit Cards & lnternet Banking Accounts and the palment for Earnest Monev (in\4D) cI'be made online directly through NET BANrtrucinicS/NEFT or oTC please refer tironline Payment Guideline' available at the Single e-Procureineni purtal oI Gr.;,,,t. ul'Flaryana (GoH) and also mentioned under the TenJer Document.
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l-he interested bidders shall have to pay mandatorily e-Service fee (under document fer
Non-refundable) of Rs.1000/- (Rupee One Thousand Only) online by using the service c
secure electronic gateway. The secure electronic payments gateway is an onlinr
interface between bidders & online payment authorization networks. The Payment fo
document fee/ e-Service fee can be made by eligible bidders online direcily through Debi
Cards & lnternet Banking.

lntending bidders will be mandatorily required to online sign-up (create user account) or
the website https://etenders.hry.nic.in/nicgep/app to be eligible to participate in the e
Tender. He/ She will be required to make online payment of EMD & Tender Documen
Fee as mentioned above in due course of time. The intended bidder fails to pay EMt-l-ender 

Document Fee under the stipulated time frame shall not be allow to submit his
her bids for the respective event / Tenders.

l-he interested bidders must remit the funds at least T+1 working day (Transaction day -

One working Day) in advance i.e. on or before (as mentioned above); and make payrnen
via NET BANKING/RTGS/NEFT or OTC to'the beneficiary account number specifier
under the online generated challan. The intended bidder / agency thereafter will be able
to successfully verify their payment online, and submit their bids on or before the expirl
date & time of the respective events/ tenders at https:i/etenders.hry.nic.in/nicgep/app.

The contractors/agencies will keep in touch with the tender website
https://etenders.hry. nic.inlnicgep/app for any amendment/ addendum till the las
date/revised last date of submission of tender and may incorporate such changes in the
tender bids, if required.

l-he lndira Gandhi University, Meerpur, Rewari reserve the right to reject any tencler or al
the tenders without assigning any reasons.

Newly enlisted contractors/societies/suppliers/manufactures shor-rld bring with them proc
of their enlistment in appropriate class.

For other terms/ conditions of tenders may visit on website https://etenders.hry.nrc.in. Fo
any query may contact on telephone No. 01274-248555.
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5

Key Dates

The Bidders can submit their tender documents (Online) as per the dates mentioned in
the key dates:

* Hard copy of the Technical Documents may be submitted in the office of the Registrar, lGL), Meerpur,
Rewari before the Technical Bid Opening.

lmportant Note:

. The Applicants/bidders have to complete 'Application/ Bid Preparation & Submission'
stage on scheduled time as mentioned above. lf any Applicant/bidder failed to complete
his/her aforesaid stage in the stipulated online time schedule for this stage, his/her
Application/bid status will be considered as 'Applications/bids not submitted'.

. Applicant/Bidder must confirm & check his/her Application/bid status after completiorr of
his/her all activities for e bidding.

. Applicant/Bidder can rework on his/her bids even after completion of 'Application/Bid
Preparation & submission stage' (Application/Bidder Stage), subject to the condition that
the rework must take place during the stipulated time frame of the Applicant/Bidder
Stage.

. l-he bidder can submit Bids online in two separate envelopes:-

Envelope 1: Technical Bid.

The bidders shall upload the required eligibility & technical documents online in the
Technical Bid.

Envelope 2: Financial/ Commercial Bid.

The bidders shall quote the prices in price bid format under Financial/ Commercial Bid

. Conditions:-

/ DNIT & prequalification criteria can be seen on the Universlyuebsite
r Conditional tenders will not be entertained & are liable to be rejected,
'i ln case the day of opening of tenders happens to be holiday, the tenders will be

opened on the next working day. The time and place of receipt of tenders ancl

Sr.
No.

Department Stage Bidder's Stage Start date and
time

-Eipiry a;te
and time

a{;ar:aiu
(tro HcW

1.

;-Z.
;-J.

Tender Document
Download and Bid
Prepa ration/S u bm ission

d l, o (, 4o2/
(l?q Hou"tl)

Technical Bid Openi &4, o $eil(ltio,
Financial Bid Opening After verifying

the Technical
Documents & to
be opened later

4 Time Limit 21 da

other conditions will remain unchanged.
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Key Dates

The Bidders can submit their tender documents (Online) as per the dates mentiorred in
the key dates:

Sr.
No.

Department Stage Bidder's Stage Start date and
time

Expiry date
and time

a{;47,€ia
(ts@ HoW

1.

4-
a-.

Ĵ.

Tender Document
Download and Bid
Pre pa ration/S u bm issio n

01, o (, 4o2.4

(l?a Hou"tl)
Technical Bid Openi &r, o $ew(ltio,
Financial Bid Opening After verifying

the Technical
Documents & to
be opened later

4 Time Limit 21 da

* Hard copy of the Technical Documents may be submitted in the office of the Registrar, lGlJ, Meerpur,
Rewari before the Technical Bid Opening.

lmportant Note:

. The Applicants/bidders have to complete 'Application/ Bid Preparation & Submission'
stage on scheduled time as mentioned above. lf any Applicant/bidder failed to complete
his/her aforesaid stage in the stipulated online time schedule for this stage, his/her
Application/bid status will be considered as 'Applications/bids not submitted'.

. Applicant/Bidder must confirm & check his/her Application/bid status after completiorr of
his/her all activities for e bidding.

. Applicant/Bidder can rework on his/her bids even after completion of 'Application/Bid
Preparation & submission stage' (Application/Bidder Stage), subject to the condition that
the rework must take place during the stipulated time frame of the Applicant/Bidder
Stage.

. -l-he 
bidder can submit Bids online in two separate envelopes:-

Envelope 1: Technical Bid.

The bidders shall upload the required eligibility & technical documents online in the
Technical Bid.

Envelope 2: Financial/ Commercial Bid.

The bidders shall quote the prices in price bid format under Financial/ Commercial Bid.

. Conditions:-

/ DNIT & prequalification criteria can be seen on the Universlyuebsite.
r Conditional tenders will not be entertained & are liable to be rejected,
'r ln case the day of opening of tenders happens to be holiday, the tenders wlll be

opened on the next working day. The time and place of receipt of tenders ancl
other conditions will remain unchanged.

Wtw *,( V | ,/ w--Y
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The lndira Gandhi University, Meerpur, Rewari reserve the right to reject any,
tender or all the tenders without assigning any reasons.
l-he societies shall produce an attested copy of the resolution of 6e Co-operative
department for the issuance of tenders.

The tender without earnest money/bid security will not be opened.
The Jurisdiction of court will be at Rewari.

The tender of the bidder who does not satisfy the qualification criteria in the bicj
documents are liable to be rejected summarily without assigning any reason and
no claim whatsoever on this account will be considered.
The bid for the work s.hall remain open for acceptance durirrg the bid valrdity periocl
to be reckoned from the last date of submission of the tendel. lf any bidder/tenc1ers;
withdraws his bid/tender before the said period or makes any ,oditication in the
Terms and Conditions of the bid, during the fix validity period, the Earnest Money
shall stand forfeited. Bids shall be v_alid tor 120 days'from the date of bid closing
i.e. from last date of submission of EMD. ln case the last day to accept the tender
happens to be holiday, validity to accept tender will be the next working day.

c.o. E.

W NVV
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- (A Slate University llstablishecl under Haryana Act No. 29 ot'20I 3)

FORM-H

(BIDDER'S ELIGIBILITY AND TERMS & CONDITIONS OF CONTRACT)

(l) BTDDER'S ELlctBtLtTy CONDTTTONS:-

1 -l-he 
bidder must be registered with the Competent Authority under the appropriate Act /

Rules for carrying on business relating to manufacturing of paper / Board and other
related activities.

2 l-he bidder should submit a proof of having an annual turn-over of Rs. 35 Lakhs or above
relating to m_anufacturing / trade in papei and I or paper board during each of the last
three years. Proof to be duly certified by a registered Chartered Account / Firm.

3 The bidder should have prior experience relating to manufacturing I trac)e in paper ;r'd /
or paper board for a minimum period of three years as on date in the State Goverrritrent
affiliating universities - proof to be enclosed.

4' The bidder is required to produce a Work Satisfaction Certificate from the ljtate
Government affiliating University, which has been mentioned by the bidcler for eligibility,
as mentioned above.

5 l-he individual signing the Tender or other document, in connection with the -fender 
rn*s..i

certify so as to whether he lshe has signed as:_

(a) A "Sole Proprietor" of the firm or constituted attorney of such proprietor.
(b) A Partner of the firm, if it be partnership, in which case he must have authority tr:
refer to arbitration disputes concerning the business partnership either by virtr-re of the
partners;hip agreement or a power of attorney The alternative all the partners sSor-ricl sigr-r
the tender.

(c) Authorized signatory of pub. Ltd. corp, or pvt. Ltd. co.
6. copy of lncome Tax Return fired during rast three years.
7 . copy of Permanent Account No. (pAN) under lncome Tax Act.
B Proof ol Registration for Sales Tax, State or Central Excise Duty etc.
9 Only the firms which have possessed the GST No. can quote their rates for the Tender.
10 llSN code must be entered in the Hard copy while quoting the rates.nt1 Conditional Tender shall liable to be rejected.
NOTE -

(a) Two bid systems shall be followed. Accordingly,. the Agency / Bidder shall surbmit
l-echnical Bid/ Financial Bid online in two separate sealed envelopes l-he onlinc
envelope must be marked as:_

(i) Technical Bid for supply of Answer Books.

(ii) Financial Bid for supply of Answer Books.
(b) The EMD of the unsuccessful agency / firm shall be returned on completion of all

the process.

@.- *ft V )7w



(e)

(f)

(c)

(d)

(g)

(h)

8

ln case of any dispute relating to this contract, the matter shall be referred to the
Arbitrator to be appointed by the Vice-Chancellor whose decision shall be binding
on both the parties.

Rates should be carefully filled-up both in words and figures without any cutting,
erasing or overwriting.

The decision of the University authority shall be final to accept or reject arry Bici
without assigning any reason.

Itr case the firm / agency quoting the lowest rates declines to accept the offer, the
earnest money of such firm shall be forfeited and firm shall be blacklisted by the
University for any kind of dealing in future.

Any other conditions as may be deemed appropriate shall be announced at the
time of Opening of Tenders in the presence of Bidders.

I-he agency / flrm shall also append the following declaration with the terrrjer:-

DEC LARATI O N

lA//e (Name) of the firm do hereby
solemnly affirm and declared that the facts stated in the Technical Bid are correct
and true to the best of my / our knowledge and belief and nothing has been
concealed therein. ln case of any concealment or misrepresentation detected at
any stage, lANe will be liable for legal action under Section 1B2and Section 4'15
read with Section 417 and 420 of the lndian Penal Code as the case may be.

Place :

Dated :

(Signature of the -[enderer)

with full name and Address
with seal & stamp

W@,- qV Vu
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TERMS & CONDITIONS:

l-he tender will be accepted only through online mode by e-tendering portal of Flaryana
Govt. website: https://etenders.hry.nic.ininicgep/app. 

J . r

Conditional tender shall liable to be rejected.

The online tenders- shall be opened on ......(Date) at ...(Time) by theCommittee in the office of the Deputy Registrar(P&S), lndira Gandhi University, Meerpur,llewari

l-he "Tender for Purchase of Twenty Five Lac Answer Books of 38 pages each with oMR Sheeti'e' 36 pages + 2 pages oMR sheet will be received only througi r-tenoering latest by' ' (Date)upto (Time). For more detailJ may visrt website
https://etenders.hry.nic.in/nicqep/app. Tenders received after the scheduled date, wril notbe accepted.

l-he Tenders for "Purchase of Answer Books"'will be opened on (Darte) at
. 
" " " ' (Time)hrs, in the presence of Contractors / Bidders, who may wish to be' present

Negotiations on quoted rate, if necessary, will be carried out after opening of Tenclers.
Only the firms which have possessed the GST No. can quote their rates for the Tender.
I lsN code must be entered in the Hard copy while quoting the rates
lncompiete Tender / Conditional Tenders and Tenders without Earnest Money, -1ender
Fee & e-Service fee, will not be accepted.
The Tender must be accompanied with the following:_

(ll The firm/Agency must submit an Earnest Money (EMD)
l-ender documentation fee of Rs. s000/- and e-Service fee of Rs
Notice.

IP) The payment for Tender DocumenU Bid Fee (Non-refundable) and e-Service Fee(Non-refundable) mentioned above shall be made by eligible bidders online direcily,through Debit Cards & lnternet Banking Accounts and the payment for Earnest l,loneu,(EMD) can be made online directly through NET BANKTNG/ RTGSi NEi'i-;,- 5;c'Please refer to 'online Payment Guideline'ivailable at the Single e-procurerneirt portai
of Govt of Haryana (GoH) and also mentioned under the Tender Document.
(c) The interested bidders shall have to pay mandatorily e-Service fere (under
document fee Non-refundable) of Rs.1000/- (Rupee one Thousand only) online by i,rsing.lthe service of secure electronic gateway. The secure electronic pryn","nt. gateway is anonline inter-face between bidders & online payment authorization'networks. The payrnerrt
for document fee/ e-service fee can be made by eligible bidders online direcily throughDebit Cards & lnternet Banking.

(d) lntending bidders will be mandatorily required to online sign-up (create sseraccount) on the website https://etenders.hry nic.ininicgep/app to be eigibie to participateitr the e-Tender. He/ She will be required to make inline payment Jr rrvr; & -l-errder
l)ocument Fee in due course of time. The intended bidder fails to pay EMD I enderDocument Fee under the stipulated time frame shall not be allow to submit his / her bidsfor the respective event / Tenders.

6.

7

B

o

of Rs.4,40,000/- ancl
1000/- as per Tender

W g,-vv W-/
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(e) The interested bidders must remit the funds at least T+1 working day (Transaction
day + One working Day) in advance i.e. on or before (as mentioned above); and rnakc.
payment via NET BANKING/ RTGS/ NEFT or OTC to the beneficiary accorrnt nrrrnber
specified under the online generated challan. The intended bidder / agency thereafter will
[re able to successfully verify their payment online, and submit their bids on clr before the
expiry date & time of the respective events/ tenders alt

https://etenders. hry. n ic. in/nicgep/app.

(f) Prescribed Performa of Schedule of Specification quoting the rates in clear ternrs
along with a copy of the Terms and Conditions duly signed to the effect that these are
acceptable.

(g) Sample of 60 GSM Map-litho Paper of Virgin pulp with B5% Brightrress duly water
marked with University lnsignia on each leaf in the size of B.36"x11" aftertrimming.

(h) The Bidder should have to submit original authorization Certificate fronr the Paper
Mill to participate in the Tender with the stipulation that Paper Mill will supply the required
vyatermarked paper to the firm as per specification mentioned irr the "Complete Bidding
Document".

ln case, the supplier backs out of its contract, its EMD as well as Security Money in
the shape of Bank Guarantee shall be forfeited, and/or other action will be taken as
deemed fit by the University.

I he Earnest Money of the unsuccessful Agency i Firm shall be returned on cotlpletion ci
all the Tender process.

The firm to which, the work of fabrication of OMR Answer Books is allottecl will
have to depositS% of Tender Money, as Security Money (for the Bid) in the form of
BDR / Bank Guarantee /TDR for the warranty of (one year), witltirr 5 days of
allotment of work, in addition to Earnest Money already deposited.

The successful Bidder / Vendor will furnish an Affidavit on non-judicial stamp
papers duty attest by the 1st Class Magistrate to the effect that they have never
been debarred / black-listed by any Public or Private lnstitute / Organization.

14 l-he firnr, which is/ are assigned the Supply-cum-Work Orderfor supply of Answer Bool<s,

shall be required to continue its supply, till the new Tender is honoured, on the same
rates as applicable for the present works.

15. The quality of paper of the Supplier shall be got tested from autlrorized I

recognized Research Laboratory and in case, the quality of paper is fourrd poor /

low according to specification, the firm will be liable for imposing any kind of
penalty as decided by the competent authority. Besides penalty, tlre Testing Fel.;

slrall also be recovered from the supplying firm.

16. Ihe firm must state its capacity in terms of number of Printing Machines, Rulin5l' 
Machines, Stitching Machines, Scanners & other equipments related to scannirrg work
Work Floor Area, Storage capacity etc. with the Tender Notice.

The material will be accepted subject to the approval by the lnspection Corrrmittee.

The bill, in triplicate, may be sent to the Registrar, lnclira Gandhi University,
Meerpur, Rewari for payment.

The material should be packed in a good quality case(s) so as to avoid any
damage, theft or pilferage in transit, in which case the responsibility shall be tlrat
of the supplier.

17.

18.

19.

2A. The firrn shall not sublet the work of fabrication of OMR Answer Bool<s, to any
oth e r r i rm' Acti o n as'VDt.'&'e ta ke n' n "' 

H 
" 
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?"1' ln case of d.ispute of any kind, courts at Rewari only shall have the jurisdictionFurther, arl the disputes shail be setfled at Rewari onri.
As the work relating to the manufacturing of oMR Answer Books involves s;peciarirlporlance and sanctity, hence, before mat<ing allotment, the reputation quaiity or prpur,technical expertise and capacity of firm shall 6e taken into accor,rnt. Iiates alone will norbe the deciding factor. Thereafier, the University i"r"ruu, the right to reject any lall thetender(s) without assigning any reason, and assign the work to aiy oil,u tenderer/s.
The rate for printing and manufacturing of oMR Answer Books with paper be quoted perAnswer Book in the prescribed schJdule of specifications ,nnurud with 1re l-errderIJocument Alr kind of taxes as appricabre shail be extra.
l-he qLrantity of Answer Books to be manufactured is given rn the schedule olspecifications' The quantity of Answer.Books, during the perioi of contract can, hov.rever.be increased or decreased at the discretion of ihe Controller of Examinations. T-hr:,nranufacturer shall not print Answer Books more than the quantity orderecl for. ,,llovyi:vei
variation of +100h will be admissible with the condition that over & above tiris, i;re srrpplrerwill have to destroy the Paper / Answer Books in the presence of clr-rly alstl.rr:;rize,.,lrepresentative of the University.,,

The firm shall supply the goods duly manufactured within the 60 days frorn theissue of supply order.
I-)roof / revised proofs / symbolic perforation / material etc. appropriate size of Answerllooks will be got approved from the University's office personally by the firnr by sendinga special messenger to avoid delay for whicl-r two days time wili be given for each trip.The firm should get the proofs, composed neatly and clearly as only two trips for proofreading are allowed. Before undertaking fabrication of entire lot, the firm shall supply riprinted samples of Answer Books stricfl/as per suppry order.
I he whole work is to be completed and goods be supplied in stiLrLrlated tirrie f;rrliirg wltici:the firnr will be liable to imposition of penalty for the late execlitiorr of tire job/ delay irrsupply of goods payable as under:_

(a) For delay upto 10 days :5o/o of the value of amount payable for eacl-r lot.

iol . [:or delay over 10 days : 10o/o of the value of amount payable for each lot (tiut f ilater than 20 days).

(c) i:or delay over 20 days the matter will be refer to the Authority for order-s/ clecis;ion
l-lowever, the University can take delivery in phases depending on requirement of A,swerbooks.

in case, the supply order is not honoured or the work is not completecj ,ryithin the;:rescribed time limit, the Controller of Examinations reserves the right to cancel thc:s;ttpply order and forfeit the entire amount of security, blacklist the firm ancl recover thedifference of cost what so ever in getting the gooJs manufactured and allot the work t.;rany other party. ln ca.se, however,jr," rim doLs not start submitting the proofs,,r.,rtnir-r ,

l'yt after placing the order, action_as may be deemed fit o! he controiii:r r;r[xarminations, will be taken against the Tenderei.
i-he firnl will submit such periodical reports about the manutacturrilg pf O14l? A/ [Joui*; ::,,may be desired by the University. The officer / Team as depuled by ilre Unir.,ersit),authorities can visit the premises of the firm during the period of rnanufacturrncr l. s,:,) tht,rProgress of the work and to ascertain that the booas are being nranufaciLircrl r:r; p€:lspecifications.

lf required, during the course of inspection, the inspection committee wilt ial<c {.}i..r1 $;:ri,0lil

,iliT,il:fl ::iz:,i,w=td,,1*ffi ,#1s#i;Xll{**gw

aa/- \)
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by the University. ln case, the paper is not found as per required specification, therr, the
University will take action as is deemed fit.

The firm shall be responsible for the safe custody and security of Answer Books till the
delivery to the University. ln case, at any time, it comes to the notice of tlre Urriversi[y, tl-reri
Answer Books have gone out or found in possession of any unauthorized perslon i
agency from a source connected with the firm, through its connivance or neg;ligencc, thi.,
action as deemed fit by the Controller of Examinations will be taken which could be to thr:
extent of fodeiture of whole payment and also the security deposited,,blacklisting of the
firm, prosecuting the firm even if it comes to the notice of the University after reletrse <;i
security / payment of the bill. The firm shall have to deposit amount of penalty ar;
irrtposed by the Controller of Examinations with the office of the Universrty wiilrin ar

iortnight from the date of issue of the letter, failing which the ttegistrar, lrrdira G;rrrcliir
University, Meerpur, Rewari shall have the right to recover the arnount througlr the Court
of Law and all expenses incurred on litigation by the University, shall be borne i:y thi:
firm.

f he delivery of Answer Books duly manufactured in satisfactory conditions and accoldintr
to the specifications and packed in bundles in plastic bags with necL-ssatry marks orr
bundles as specified, will be taken at lndira Gandhi University, Meerpur, []ev'rari prernises;
after inspection. The packing, foruuarding, delivery charges ancj loadinq, unloacling et<;
shall be borne by the firm.

A copy of the report showing details of defects and shortages etc. durrinc; pirvs;icat
checking duly signed by the inspection pdrty will be supplied to the represerrtirtive c:f th..,
firm who shall be present at the time of physical checking after havirrg oblainr:rj hir;
signature in token of having accepted the same.

At random 1% checking of Answer Books of each lot will be carried out by tlre Uni',,r.:rsit\r
irr the presence of authorized representative of the firm, if available and total nrinrber or
defective Answer Books shall be worked out on proportionate basis. Sary, if rirrei:
r.iefective Answer Books are found in the checking of 200 Answer Books in er lot of 1 lar:
Answer Books, then, the total defective Answer Books will be cJeerlecr as 3i200 ;r
1,00,000 = 1500 copies. This will be multiplied by per copy quoted rate antl so
deductions shall be made from the bill.
-l-he University will accept the bill in triplicate with every installrnent received alorrgl-witir
<.leltvery vouchers and printed samples and will make efforts for rnaking paryrnenI aiftei
rctaining 1O% from each bill.

No advance payment will be made. The bank draft lcheque of 9O% anrount of e;,icl-r bii:
shall only be handed over the firm on the date of inspection of next installrnenl.'l-h,,r
remaining 10% amount of each bill shall be paid along-with the final bill after settlerneril
t'i accounts.

ilti': corrpletion certificate as per specimen Annexure-ll with thi: l-errn ;rrrd Coirditions i:;
also required to be given by the firm.

1'he logo used for manufacturing water marked paper should be lrancjed over to the
University immediately on completion of job and before submission of firral bill. ln thc:
event of non handling over the Logo, the supplier shall procure an Afficia'rit frc:r, tntr
paper rnanufacturing Mill on non-judicial stamp papers duly attest L:y,the 1st Class
i'vlagistrate to the effect that the Logo has been destroyecJ immediately orr com;rletir.rn cf
lvork. Tlris is essential in order to avoid its misused at any stage.

JI

J/-
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3B Final bill will be entertained if it is submitted in triplicate and accompanied by:-

(a) Original MSS and approved proofs.

(b) Two printed samples

(c) Acknowledgement of delivery receipts from the official of the University.
(d) Certificate as required under clause-33 along with the final bill.

(e) Acknowledgement receipt of the University for having received tlre Logo from the
firm.

(f) Sale Certificate from the Paper Mill to the effect that they have manufactured the
paper according to the specification as mentioned in the "Complete Bidding Docurrneni"
and supplied the paper (stating quantity) to the firm.

l-he above terms & conditions of the University mentioned at Sr. Irlo.l to -?B are
acceptable.

C O.E

Siqnature of the Authorized signatory of the firm
V/ith seal / stamp of the firm

@
W
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Annexure-l

INDIRA GANDH! UNIVERSITY, MEERPUR, REWARI
Specifications for Manufacturinq of Twentv Five Lac Answer Books of 38 Paqes each

with OMR i.e. 36 paqes and 2 paqes OMR Sheet (to be filled bv the firm)

St
No

Size & specil
I3ooks and wo

qualit

:ification of Answer
rorks to be done and
lity of paper

Type of Answer
Books (Number
of pages)

Quantity
Required

Basic Rates
per answer
book as
Quoted by
the Agency
(in Rs.)

ap

pages Answer Books
Cl/R Sheet of good
tSM paper having bar
rble portions) Size of
11" after trimming of

fabricated with 60
r Paper of Virgin Pulp

Brightness duly
with University

le Number on each
/R Sheet should be
such a format, which
be scanned by OMR

38 pages Answer
Books with OMR
Sheets (36 pages
& 2 pages OMR
having bar Code
detachable
portions)
inclusive title

2500000

GST
(rf

plicable
in%)

iolr
Anrc

nt

1 3u P-geiltol
& 2 pages C
qLrality '100 GSt
code detachabl
Paper 8.36"x11
qood quality
GSlvl Maplitho F

,with 85%
'uvaternrarked

lnsignia, Page
leaf The OMR
designed in sUr

could easily be
Sclryregs

1'lre specifications are as under:-

n', 38 pages (36 pages & 2 pages OMR Sheet of good quality 100 GSM paper having bar
code detachable portions) Size & Paper 8.36"x1 1" after trimming of good qr-iality
[abricated with 60 GSM Maplitho Paper of Virgin Pulp with B5% Briglrtness durty water
marked with University lnsignia on each leaf. The OMR Sheet should be desigrred in
such a format which could easily be scanned by OMR Scanners

2. The front pages should be of 100 GSM, divided into two parts: PartA and tearable pair
t3. Every part should bear the name and insignia of the University & bar code.

(a) Paft A should bears in uppar half, the students details date of Exanr, questiorr
paper code to be filled by the candidate and the lower half shall be contain the colurnns
to be filled by the Examiners, such as regarding marks awarded against question
number, total in figure, total in words, the signature of examiner and the siqnature of
cirecking assitant.

(b) [)a11 B should bear the serial No. of the answer book, bar code, bubbles indicating
[:xam tloll No., QPID, Date and shift of Examination, Name of the candidate, fathers
name, Signature of the candidate and signature of the invigilator.

The backside of the cover page should contains instructions regarding frlling in of
columns on front page i.e. part A & B.

3. []rinting title page of OMR Sheets & its back in Magenta colour. Sky blue ink in l]6 paoes;
answer books with secret marks.

Perforation : Perforation IGU on top (upper left) on all through & throLrglipages

V
4

excluding OMR
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Stitching :

(a) \tVire stitching at two spots.

(b) -l hread sewing as per sample.

ttuling : ruling for margin in Red lnk as IGU letters as per specimen and for writing; irr blue
ink with 22 lines on each page.

o.

B

7. Sr. No. : Numbering on each title page as may be assigned by the University. Same
rrake oi machine be used for entire lot.

Packing. Packing and wrapping in good quality plastic bags containing 200 l\nswer
Books tied with sutli and bag number with Sr. No. of Answer Books be.writtep orr eaclt
bag

Each and every page of the answer books should bear the page number.
lnitially supply order of Fifteen (15) Lac answgr books of 38 pages ie 36 prages + 12

Pages OMR shall be placed. The quality of paper of the Supplier shall be got lestecl fronr
authorized / recognized Research Laboratory and in case, the quality of paper is found
poor / low according to specification, the firm will be liable for imposing any kincl oi
penalty as decided by the competent authority. Besides penalty, the Tesiing i.ee shail
also be recovered from the supplying firm and firm shall also be blacklisted.

W @,- H vvt6,
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Annexure-ll

Certificate after completion of job to be signed bythe firm duly attested by 1st Class Magistrate

SPECIMEN OF COMPLETION CERTIFICAT.E

The firm shall give the following certificate / declaration in duplicate, the original on Judicial
Stamp Paper duly attested by the 1st Class Magistrate and submit the same,along-with the finai
bill:-

i-hat the printing of all Answer Books is perfect in all respects and that every Answer
Book contains the number of pages as fixed by the University.

That no excess copy (ies) of Answer Books have been got printed / fabricatecl arrcl thi,.rt

. ... copres of Answer Books have been got printed and fabricated in excess arrd these
have also been supplied to the University.

That each bundle of Answer Books contains 200 Answer Books.

(d) l-hat for the shortage / defective Answer Books, worked out proportionately for the wlroltr
lot on the basis of the inspection reports, the Controller of Examinations, lndira Oerndlri
University, Meerpur, Rewari has the right to take action against nre / us under claLrse 2lj
of the terms and conditions, as also any other action as deemed fit by hinr.

IAIVE solemnly declare and hereby certify that lA//e have printed and manufacturecl
copies of Answer Books as per supply order No.__ cjartecl

of the University

l/Vt/e. of . .... further declare that in case of above certificate is:

foLtnd false, the Controller of Examinations, lndira Gandhi University, Meerpur, Rewari slrail
l-rarve full right to impose any penalty / rnake deductions from bill(s)/security and also in c3su tlr,,:
fa.:t to this effect comes to the notice after the bill(s)has/have been passed and securit'/
rr:iearsed, the Controller of Examinations, lndira Gandhi University, Meerpr.rr, Rc:w;rri shali nave
full rigltt to impose penalty in this connection and his decision shall be finally binding uporr nre i
us and lA/Ve shall deposit the same amount of penalty with the University within a fortnight from
tire date of issue of letter. ln the event of failure of my / our firm to deposit the amournt of pcnalty
tlrr: Controller of Examinations, lndira Gandhi University, Meerpur, Rewari will havel the riilht tc;

p;r'osecLrte me / our firm and recover the amount through the Court of Lalw and all experrcliturtr
rricurrecl on litigation by the University shall be borne by the firm.

Dated. Full Signature...
Name of the Proprietor
Authorized Signatory.
Designation.......
Complete Address.

W@- 4}\ v t"/ P'-
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INSTRUCTIONS TO BIDDER ON ELECTRONIC TENDERING SYSTEMI

These conditions will over-rule the conditions stated in the tender documents, wherever
relevant and applicable.

1. Reqistration of bidders on e-Procurement Portal.-
All the bidders intending to participate in the tenders process online are required to get
registered on the centralized e - Procurement Portal i.e:
https //etenders.hry.nic.in/nicgep/app. Please visit the website for more details.

Obtaininq a Diqital Certificate.

2 1. l-he Bids submitted online should be encrypted and signed electronically with a
Digital Certificate to establish the identity of the bidder bidding online -[hesr:

Digital Certificates are issued by an Approved Certifying Aurthority, t-,y th.
Controller of Certifying Authorities, Government of lndia.

2.2. A Digital Certificate is issued upon receipt of mandatory identity (i.er. Aprplrcant's;
l']AN Card) and Address proofs and verification form duly attested by the Bank
Manager / Post Master / Gazetted Officer. Only upon the receipt of the recluireci
documents, a digital certificate can be issued. For more details please visit thr:
webs ite - https ://etenders. h ry. n ic. i n/n icgep/app.

')- 3. ihe bidders may obtain Class-ll or lll digital signature cerlificate fronr anv
Ceriifying Authority or Sub-certifying Authority authorized by the Corrtrollor cr
Certifying Authorities or may obtain information and application fornrat anil
documents required for the issue of digital certificate from.

2.4. The bidder must ensure that he/she comply by the online available irnpc,rterril
guidelines at the portal https://etenders.hry.nic.in/nicgep/app for Digitai Sigrrirtur,,,
Oertificate (DSC) including the e-Token carrying DSCs

2.5. tJid for a particular tender must be submitted online using the ciigital u,.rtificate
(Encryption & Signing), which is used to encrypt and sign the data clurirrq the stager
of bid preparation. ln case, during the process of a particular tender, tlre user irlses;
Itis digital certificate (due to virus attack, hardware problem, operatirro systenr or
:iny other problem) he will not be able to submit the bid onlirre. Hence, the ursers;
irre advised to keep a backup of the certificate and also keep the copies at saf.;
place under proper security (for its use in case of emergencies).

2.6. ln case of online tendering, if the digital certificate issued to the authorized tiser c;i
ar firm is used for signing and submitting a bid, it will be considered equivalent to;r
no-objection certificate /power of attorney / lawful authorization to tl'r;lt lJi;r:r. I-ir,,,
firnr has to authorize a specific individual throLigh an aurthorizatir:n c,.rlif ical
signed by all partners to use the digital certificate as per lnciiarr lnforrnatiol
I-echnology Act 2000. Unless the certificates are revoked, it will be assur;rr:rJ ti:
represent adequate authority of the user to bid on behall of the firrrr iri thr,:
department tenders as per lnformation Technology Act 2000 -T-he digital signirlLtr,,,,,
r.,f this authorized r-rser will be binding on the firnr.

2.7 . ln case of any change in the authorization, it shall Lre' tire respcris;ibiiity oi
Illanagement / partners of the firm to inform the certifying autlrorrty aboLrt the
change and to obtain the digital signatures of tlre new person / user on beir:lf oI
the firm / company. The procedure for application of a tjigital certificale lrc:,r,e,.,e,
will remain the same for the new user.

?-.8. -1'he same procedure holds
company. ln this case. tlre
directors of the comp{rty.

tv
true for the authorized users ln a

authorization certificate will l::ive
iirnite
r:v th
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ln order to operate on the electronic tender management system, a user,s macliine ir,required to be set up. A help file on rvrt", rui;;/h" ruquisite ;;; ;" obtaineci fronr F_procurement system Govt' of Haryana or downloaded from the home page of the website- https://etenders'hry'nic.in/nicgep/app. The rinIio,. downloading required java ap1:let iiDC set.rp are arso avairabre on-th'e Home pag; or ihu e-tendering portar.

'

l-he bidders can view the detailed N.l.T and the time schedule (Key Dates) for a, thc,tenders floated through the single portal e Procurement systern on ih" Horne pa:ge ar,https./ietenders. hry. n iL. inln icgep"/app,

'The tender documents can be downloaded free of cost from the e-procuri:irenrp o rta I h ttp s : //ete n de rs. h ry. n ic. i n/n icg ep/a pp.
Kcy Dates.

I he bidders are strictly advised to follow dates and times as indicatecj in rie crnline Noticelnviting Tenders' The date and time shall be binding on all bidders. All online activitiesare time tracked and the system 
"nror.es-time-'iolkr that ensuru ft,rt no actii,ity or.transaction can take place outside the start and end dates and the time of the staqe ai;defrned in the online Notice Inviting Tenders.

,

(i) online Payment of render Document Fee + e-service fee:
The online payment for Tender document fee (Non-refundable), eservicr-. [-ee(Non-refundable) & EMD can be done using the secure electronic llayr)enlgaleway' The Payment for Tender Document Fee and eServici: I--ee sherll ire nracjt:bv bidders/ Vendors online. dif:ly through o"oli L"rior"i rnterner BarrkinclAccounts and the Payment for EMD srratl 6e made online directiy through NE IBANKING/RTGS / NEFT & orc. rne se"uie electronic payments gateway rs aiionline interface between contractors and Debit card ronline payment arrthorrzatiorinetworks.

(ii) 
,

Detailed render documents may be downloaded from e-proclrrenient website
#l::''"t"nders'hrv.nic.in/nicgepiapp) and iunou,. ,unJrioiiiy be subnritteci

scan copy of Documents to be submitted/uploaded for preqLralrfication cfi'echnical bid under online PQQ/ Technical Enverope: The reqcrired docurrrrents;(refer to DNIT) shall be prepared and scanned in different file'forrnats (i' pDF/JPEG/MS woRD format such thatfile size is not exceed more il^ran 10 MI:]) ancjuploaded during the on-line submission or coo or Techni.rt rnu"io] 
I 

. 
'L'/ rvrt)'r crl rLl

FINANCIAL or Price Bid PRoPosAL shall be subrnittecl nrandatorily o.iine rrrrder(lonrmerciar Enverope and originar not to be submitted manuaily)

6

Ww b? Vv\6,-
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Guideline for Online pavments in e-tenderinq

Post registration, bidder shall proceed for bidding by using both his digital certiiicates;
(tlne each for encryption and signing) Bidder shall proceed to select flre tender he is intere,'stecl
1n On the respective Department's page in the e-tendering po1al, the BicJder would havt:
following options to make payment for tender document & EMD.
A Debit Card

tl Net Banking

(J. III-GS/NEFT

Operative Procedures for Bidder payments

(A) Debit Card.

The procedure for paying through Debit card will be as follows:
(i) Bidder selects Debit card option in e-procurement portal.

(ii) The e-Procurement portal displays the amount and the card charges to be paicl by
bidder. The portal also displays the total amount to be paid by the bidder.
(iii) Bidder clicks on "Continue,, button

(iv) The e-Procurement portal takes the bidder to Debit Card payment gaterway,
screen.

(v) Bidder enters card credentiars and confirms payment

(vi) The gateway verifies the credentials and confirms with "successful" or "f;rilure"
message, which is confirmed back to e-procurement portal.

(vii) The page is automatically routed back to e-Procurement portal
(viii) l-he status of the payment is displayed as "successful" irr e-Procurenrent portal.
l-he e-Procurement portal also generates a receipt for all successful transactions. l"he
bidder can take a print out of the same,

(ix) The e-Procurement portal allows Bidder to process another payment atternpt in
case payments are not successful for previous attempt.

(ll) Net Barrking.
'l-he procedure for paying through Net Banking will be as follows:

(il tsidder selects Net Banking option in e-procurement portal
(ii) The e-Procurement portal displays the amount to be paid by bidder
(iii) Bidder clicks on "Continue,' button

(iv) The e-Procurement portal takes the bidder to Net Banking paynrent gateway
screen displaying list of Banks

(v) Bidder chooses his / her Bank

(vi) Ihe Net Banking gateway redirects Bidder to the Net Banking page of the selectecl
Barrk

(vii) Uidder enters his account credentials and confirms payment
(viii) The Bank verifies the credentials and confirms with "successful" or "f ;lilure'
rressage to the Net Banking gateway which is confirmed back to e-Procurement portal.
(ix) -lhe page is automatically routed back to e-Procurement portal
(x) I he status of the pay2pent is displayed as "successfpl" in _e.procurernent por'tiil(W /@^ F,t V/ t/ L4'
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l-he e-l)rocurement portal also generates a receipt for all successfr-rl transactior-rs. J-he:
biclder can take a print out of the same. (xi) The e-Procurement portal allows Biilcler to process
another payment attempt in case payments are not successful for previous attempt.
(c) RTGS/ NEFT.

The bidder shall have the option to make the EMD payment via R-1-GS/ l{EFl-.
LJsing this module, bidder would be able to pay from their existihg Bank account thror-rgh
Itl GS/l'{EFT. This would offer a wide reach for more than 90,000 barrk branches and
would enable the bidder to make the payment from almost any bank b,ranch across lndia
(i) Bidder shall log into the client e-procurement portal using user id and passvrord as
per existing process and selects the RTGS/NEFT payment option.
(ii) Upon doing so, the e-procurement portal shall generate a pre-filled challan. l-hr
cirallan will have all the details that is required by the bidder to rnake fiTGS-NEF t"
payment.

(iii) Each challan shall therefore include the following details that will be pre-populateci.

' Beneficiary account no: (unique alphanumeric code for e-tendering):. Beneficiary IFSC Code:

: Bi*tiry::mf,,,.n'
(iv) l-he Bidder shall be required to take a print of this challan and mal<e the
RTGS/NEFT on the basis of the details printed on the challan.
(v) l'he bidder would remit the funds at least T + 1 day (Transaction + One clay) in
advance to the last day and make the payment via RTdS / NEF1- to the beneficiary
account number as mentioned in the challan.

(vi) Post making the payment, the bidder would login to the e-Tendering portal arrcl gg
to the payment page On clicking the RTGS / NEFT mode of payment, tt'rere woulcj be ar

link for real time validation. On clicking the same, system would iJo auto valir.lation ol thg
payment made.

(D) Over-the-Counter (OTC).

This solution shall allow the bidder having account with lClCl Bank, to nrakr: thr,r
paymerrt from any CMS enabled Branch of lClCl Bank in lndia. Bidders can make the
payment vta cash(if amount is<={ 49,999), Demand Draft or. lClCl Barrk Cheque.
l-he procedure for paying through orc mode is as follows:
(i) Bidder selects Over-the-Counter remittance option in e-Procurement portal.
(ii) The e-Procurement portal displays the amount to be paid. Bidder chooses thr:
bank account no. for refund of the amount.

(iii) []idder clicks on "Continue" button.

(iv) l-he e-Procurement portal displays the details of payment. Biciders clicks 01"print_challan" and prints the OTC challan.

(v) Bidder submits the OTC challan at the counter of any designated branclr oi tClCl
[3ank with Cash / Demand Drafl I ICICI Bank Cheque (Paynreni in casir is allowed trpt.
Irs a9,999/-).

(vi) lClCl Bank verifies the URN (format to be discussed and decicled) and Arnouni
with e- Procurement portal prior to accepting the payment.

W @,- yvv 4""



2t
(vii) On successful verification from e-Procurement portal, lClCl Bank acceprs thepayment. ln case of failure, lClCl Bank shall return back the OTC challan ancl paynrent tr_rtlrc Bidrler.

(viii) lClCl Bank will commit the payment transaction (in case of surccessfr-rl verifjcation
from e- Procurement portal) and sends the Bank Transaction Number (l-sure Rr:fr,:rencr.r
Number) online against the URN and Amount.
(ix) lClCl Bank will generate receipt for the payment transactiop ancj issues the samr:
to theBidder.

(x) The e-Procurement system updates the bank transaction number against the URNand Amount based on details sent by lclcl Bank online prior to generation of receipt.
(xi) The status of payment will be displayed as "verification successful,, in e-Irrocurement portal, when the bidder clicks on'r"iifi.rtion option in the portal
(xii) Ilidder would be required to upload the scan copy of receipt as received from lClClBank as part of proof in E-Procurement System portal 

'before 
submitting the tender

w@AV
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Scenario

rjym&ri ttriough -NEt
tsANKING/NEFT/RTGS

Do's / Don'ts

Do;s---

' lt is the bidder's responsibility to ensure that NE I-
BANKING/RTGS/NEFT payments are made to the exact cietr;,1s, ar-:
mentioned in the challan which are.

1) Beneficiary account no: <client code> +. <random number>.

2) Beneficiary IFSC Code: As prescribed by
remain same across all tenders).

3) Amount: As mentioned on the challan
tender/transaction.

lClCl Bank (lhis sl-rail

It is specific Icr e,rerri

4) Beneficiary bank branch: lClCl Bank Ltd, CMS

'For every tender, details in the challan arr: different anr.l spe,cific tcr
that tender only. Bidder should not make use of a challan for rrraking
payment for another tenders' EMD.

' lt is advised that all the bidders make payment via NET llA|il(Noi
RTGS/ NEFT at least one day in advance to the last day of terrcJer
subrnission as certain amount of time is required for settlement ancj
various parties are involved. The payment nray not be available for the
bidder validation. ln such cases bidder may not be able to subrnit the
tender.

' Bidder has to make only single payment against a challan as pi:r thc:
amount mentioned on the challan

' Bidder must do the payment before tender validity gets ex1;ired.

Don'ts

' Bidder should not enter erroneous details while filling the l!Er-
BANKING/ NEFT/ RTGS form at their bank. The foilowino possrbititie,;
may arise:

'1) lncorrect IFSC code mentioned:- l-ransaction v,roulcl be rr:1c.ctec1 ancl
the amount would be refuncled back in to the bicjcie.rs accoLrrt.

2) lncorrect Beneficiary account number nrentioned(<client cocle> r-
<random number>):-

a) ln case, the beneficiary account number mentroned is incorr,,:ct the:
transaction would be rejected and the bid would not be accepted
3) lncorrect Amor-rnt nrentioned. The amount woulcl be rejectecl
amount mentioned in while making the payment is incorrect
cases will be captured as un-reconciled transactions and r,vill b::
refunded directly to bidder's account.

ln the event of any discrepancy, payment would not be corisicler,,:r,l ancj
bidder would not be allowed to bid/ particrparte.

' Bidder is not supposed to use challan generateci irr one tentjer for
payment against another tender since detarls in the challan are lrrriqug
to the tender and bidder combination.

'Bidder must not make multiple or split payments agairrst a pa,ticulirr
challan. Any split payrrrent received agains;t the sanrr: clraiian ,.^rill b,:
refunded back to the bidder

' [Sidder would not be entiiled to clainr that he is cielrrirecl oi
participating in the tender because his funds are blockecj llUr ilri:

,ision on account of incorrect payment made by thc bidcler

rf the
Suclr
autc-r-
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ln the event of making
Payment through OTC

Do's

'lt is the bidder's responsibility to ensure that orc payments are rnaderto the exact detairs as mentioned in the chailan whicir are:
Beneficiary account no: <crient code> + <randonr nurri,er>
Amount. As mentioned on the chailan rt is specifrc for every
tender/transaction

Beneficiary name: As per the challan Bidder has
payment against a challan as per the anroLrnt
cha llan.

to rnake orrly single
rncntiorrcd on thc;

specific to
ior making

' Bidder must do the payment before tender varidity gets expired.
' Bidder needs to mandatoriry uproad the scan copy of the payment
receipt issued by lclcl Bank, in e-procurement sysiem portar befori_;
submitting the Tender.

Don'ts

' lf the bidding amount is greater than Rs. 49 9g9, then Bictder should
1ot ma]<e payment in cash. ln this case, Bidcjer shourd pay vra DernancJ
Draft/lClCl Bank Cheque.

' lt is bidders responsibility to ensure that Demand draft shoLrlci br: valir:j
and should not have discrepancies such as signature not fr:unci, stale
DD, mutilated, material alteration, favouring thirli party etc , In the eventof Demand Draft returned by bidder's tsank on account of such
discrepancies, lclcl Bank shall ensure that such conrmunication issent to the client within 3 days from the date of rejection Dy th,lBidder's Bank.

' For every tender, details in the chailan are different ancj
that tender only. Bidder should not nrake use of a chailarr
payment for another tenders, EMD.
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